CITY OF VERONA
PUBLIC WORKS/SEWER & WATER COMMITTEE
MONDAY, SEPTEMBER 9, 2019 – 5:15 P.M.
VERONA CITY CENTER
111 LINCOLN STREET
VERONA, WI 53593
AGENDA
1.

Call to order.

2.

Roll call.

3.

Approval of the minutes of the August 12, 2019 meeting of the Public Works/Sewer and Water
Committee.

4.

Discussion and action regarding Professional Services Agreement with Mead & Hunt for Project 2016123 CTH PD (Woods Road to CTH M).

5.

Discussion and action regarding Ordinance Number 19-940 Cluster Mailboxes.

6.

Discussion and action regarding Whispering Coves subdivision.

7.

Discussion regarding on-going public works and utility projects.

8.

Adjourn.

Evan Touchett
Chairperson

POSTED:
Verona City Hall, Verona Public Library, Miller’s Market
ALL AGENDAS ARE POSTED ON THE CITY’S WEBSITE AT www.ci.verona.wi.us
IF YOU NEED AN INTERPRETER, MATERIALS IN ALTERNATIVE FORMATS, OR OTHER ACCOMMODATION TO
ACCESS THE MEETINGS, PLEASE CONTACT THE CITY CLERK AT 845-6495 AT LEAST 48 HOURS PRECEDING THE
MEETING. EVERY REASONABLE EFFORT WILL BE MADE TO ACCOMMODATE YOUR REQUEST.

CITY OF VERONA
MINUTES
PUBLIC WORKS/SEWER & WATER COMMITTEE
MONDAY, AUGUST 12, 2019

1.

The meeting was called to order by Mr. Touchett at 5:18pm.

2.

Roll Call: Present: Evan Touchett, Chad Kemp. Excused: Sarah Gaskell. Also present: Theran Jacobson, Public
Works Director; Katherine Holt, Assistant City Planner; Carla Fisher, AECOM.

3.

MOVED by Touchett, seconded by Kemp, to approve the minutes of the July 7, 2019 meeting of the Public
Works/Sewer and Water Committee. Motion carried 2-0.

4.

MOVED by Touchett, seconded by Kemp, to recommend approval of Change Order No. 1 for Project 2018-107
CTH M / Liberty Drive Traffic Signals. Motion carried 2-0.

5.

MOVED by Touchett, seconded by Kemp, to table discussion and motion regarding Ordinance Number 19-940
Cluster Mailboxes to a future Public Works Committee meeting. Motion carried 2-0. Holt left the meeting at
5:40pm.

6.

MOVED by Touchett, seconded by Kemp, to recommend approval of Lease Agreement with Verizon for services
located at Tower 3 at 1252 Hemlock Dr. Motion carried 2-0.

7.

MOVED by Touchett, seconded by Kemp, to recommend approval of Agreement with Dane County for
construction on CTH M. Motion carried 2-0.

8.

Mr. Jacobson provided an update on the status of the Verona waterworks rate case:
•
•
•

The hearing at the Public Service Commission occurred on July 31, 2019 with only two comments
from the public.
All items presented by PSC staff and City staff were sworn in as official documents for the rate case.
City should anticipate seeing the official order from the PSC within the month on their action of
approval or denial or modification.

9.

Mr. Jacobson provided and update on public works and utility projects listed on the engineering report.

10.

MOVED by Touchett, seconded by Kemp, to adjourn at 5:50pm. Motion carried 2-0.
Note: These minutes were prepared by Theran Jacobson, Director of Public Works. These minutes are based
on the notes of the recorder and are subject to change at a subsequent meeting.

Meeting Date: September 9, 2019
PWC Memo

Public Works Committee
Listed below is an explanation of the items on the Public Works Committee agenda.
Item (4) Professional Services Agreement with Mead & Hunt for Project 2016-123 CTH PD
(Woods Road to CTH M).
As part of the CTH PD expansion project from Woods Road to CTH M the Wisconsin Department
of Natural Resources is requiring an additional investigation. The property located at 7153 CTH
PD shall have a Determination of Eligibility completed by an approved consultant prior to razing
the dwelling.
Mead and Hunt is an approved consultant and can meet the project deadlines to facilitate the
task required.
The agreement is not to exceed $11,172 and shall be contingent on legal review.
Item (5) Ordinance Number 19-940 Cluster Mailboxes.
In 2012, the United States Postal Service (“USPS”) updated their Postal Operations Manual
(“POM”) with a focus on modes of delivery. The USPS will no longer be delivering mail to
individual mailboxes for single-family residences, but has required coordination with the local
Post Master to determine where cluster mailbox units should be located. This is for new
development.
Staff has created an Ordinance that would explain the requirements for a cluster mailbox unit.
Ordinance highlights are as follows:
1. Privately owned within an outlot dedicated to a homeowner’s association
2. Installed outside of public right-of-way
3. Installed on a concrete pad behind a sidewalk
At the Public Works Committee meeting in August, Planning Staff was asked to assemble
information regarding the number of mailboxes required per CBU as well as more information
from the United States Postal Service (“USPS”). Staff contacted the Delivery Growth
Coordinator, John Hamer, who is responsible for the CBU policy.
From discussions with Mr. Hamer, Staff learned the following information:
a. The minimum amount of mail slots is four (4);
b. The maximum amount of mail slots is sixteen (16);
c. Developers are required to coordinate with the USPS and the municipality to locate the
CBUs as well as verify municipal requirements;
d. The CBUs are typically located a block away from the owner of the mail slot; and
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e. If slots are attached to a wall, it must be on an exterior wall with a canopy over the area
for the mail slot owner.
Some municipalities have required the following, which is not a USPS requirement:
• Pull-off lane for parking
• Light near the mailboxes
• Locating CBUs outside of the terrace
• Restricting the number of CBUs in one area (this is to avoid a wall of CBUs).
Staff’s discussion with USPS touched on who typically maintains the area around the CBU for
snow and mowing, which is the homeowner association of the individual users of the CBUs. This
is similar to having an individual mailbox except there are more people. Mr. Hamer did mention
that some of the developers have decided to place several CBUs in one location as it is cost
effective for labor and installation.
Planning Staff recommends the Public Works Committee determine if the City should adopt an
ordinance to establish parameters of where the CBUs should not be located such as outside of
the public right-of-way and potentially the number of CBUs in one location as to not create a
wall of CBUs as depicted below.

Mailbox enclosure that could double as a
bus stop shelter
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Item (6) Whispering Coves Subdivision
Continued discussion with the Developers of Whispering Coves shall occur as the plat has been
submitted to the City. Included with the Public Works packet is the most current submittal.
Whispering Coves project has been discussed at the Public Works committee on:
•
•
•
•

April 22, 2019, No Action was taken at the meeting.
February 25, 2019. Action was taken on street widths and right of way widths.
February 11, 2019. No action was taken at the meeting.
September 10, 2018. No action was taken at the meeting.

Continued discussion requested by the committee from the April 22, 2019 meeting:
•
•
•

•
•
•

Storm water management facilities
Retaining wall between Kettle Creek North and storm water facility within Whispering Coves
Infiltration requirements / Force main & pumping operations
o Trigger for the installation of the force main to the discharge point at Dry Tributary
School site location / traffic
Intersection connection to CTH M with Traffic Impact Analysis
Internal intersection approaches

The minutes from the February 25, 2019 and April 22, 2019 public works committee meeting
are included (and highlighted) for reference.
Item (7) On-going public works and utility projects
Discussion and updates for ongoing public works and utility projects.
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September 5, 2019
Mr. Theran Jacobson, P.E.
Director of Public Works
City of Verona
410 Investment Court
Verona, WI 53593

Subject: Herman Blumke Farmstead
7153 County Trunk Highway PD, Verona
Determination of Eligibility
Dear Mr. Jacobson:
Mead & Hunt, Inc. (Mead & Hunt) is pleased to submit this proposal to provide cultural resources services
for the above-referenced project.

Project Understanding
The City of Verona requires a Determination of Eligibility (DOE) for the Herman Blumke Farmstead
(Farmstead) at 7153 County Trunk Highway (CTH) PD to support the application of a Department of
Natural Resources (DNR) storm water/erosion permit. The Farmstead has been previously inventoried n
the Wisconsin Historic Preservation Database (WHPD) and includes a house, dairy barn, hog house,
poultry house, machine shed, garage, shed, and modern pole barn. The project involves demolition of
the house and garage; the six additional outbuildings will remain extant at this time but may be removed
in future. The DOE will include an evaluation of the Farmstead to identify if it is eligible for the National
Register of Historic Places (National Register) and required supplemental materials. We will also assist
the City with assembling the Section 106 submittal and preparing the Request for SHPO Review and
Comment on a State Undertaking. If the Farmstead is identified as eligible for listing in the National
Register, we will prepare archival photographic documentation of the property. This documentation will
include two sets of labeled color prints and an archival CD. Our proposal is based on information
provided via phone and e-mail by the City of Verona Department of Public Works (Verona DPW) on
August 29 and September 3, 2019.

Scope of Services
Task 1 – Project Coordination
Mead & Hunt will coordinate with the Verona DPW to confirm the proposed scope and schedule and
review proposed project activities. Project coordination activities include planning for and scheduling field
survey, coordinating with the property owner to gain exterior access, tracking work progress, responding
to client inquiries, and managing the schedule and budget.
X:\2203600\192616.01\CFEE\proposal\final\190905A.docx

Mr. Theran Jacobson, P.E.
September 5, 2019
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Task 2 – Research
We will conduct intensive-level research to identify materials related to the Farmstead and Dane County
agriculture to assist in preparation of a historic context that will be used to evaluate the significance of the
property. We expect to review materials at the following repositories:
•

Verona Public Library

•

Verona Area Historical Society

•

Wisconsin Historical Society Library

•

Wisconsin State Historic Preservation Office (SHPO)

Task 3 – Prepare DOE
Mead & Hunt will conduct a site visit to the Farmstead to gather information for the DOE, which will
include a physical description of the house and outbuildings, statement of significance, location
information, boundary description and justification, and National Register eligibility recommendation.
Supplemental DOE materials will include:
•

Commercially processed digital color photographs

•

U.S. Geological Survey (USGS) map

•

Historic boundary map

We will also update the WHPD records for the Farmstead resources, including updated photographs.
At the time of the site visit we will also take digital exterior photographs of the farmstead to be used as
photographic documentation, if the property is determined eligible for listing in the National Register.
These photos will include multiple views of individual buildings, architectural details, and the overall
setting. Mead & Hunt will notify the Verona DPW of the site visit completion so that it may pursue
demolition of the house and garage prior to submittal of the DOE.
Task 4 – Prepare SHPO submittal
Mead & Hunt will assist the Verona DPW with assembling the Section 106 submittal and preparing the
Request for SHPO Review and Comment on a State Undertaking form, which will be submitted to SHPO.
We will provide a copy of the form, DOE, and supplemental materials for submittal to SHPO. An
additional copy will be provided for your records.
Task 5 – Prepare photographic documentation
If the Farmstead is recommended as eligible for listing in the National Register and SHPO concurs with
the recommendation, Mead & Hunt will prepare photographic documentation of the property. Prior to
commencing work on this task, we will coordinate with SHPO to confirm expectations. It is anticipated
that the documentation will include 20-25, 4-inch by 6-inch, digital color prints labeled according to SHPO
standards along with an archival-quality CD.
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Responsibilities of Verona DPW
Our Scope of Services and Compensation are based on the Verona DPW performing or providing the
following:
•

Providing property owner contact information.

•

Available data, drawings, and information related to the rehabilitation project.

•

Protection of Mead & Hunt-supplied digital information or data, if any, from contamination,
misuse, or changes.

•

A designated representative with complete authority to transmit instructions and information,
receive information, interpret policy, and define decisions.

Work Not Included in the Scope of Services
The following items are excluded from this agreement and could be provided by Mead & Hunt as an
additional service only as authorized by the Verona DPW:
•

Any archaeological survey or investigations.

•

Additional mitigation measures (other than photographic documentation).

Project Schedule
The following schedule assumes execution of this agreement by September 10, 2019.
•

Site visit and exterior photography, within three weeks of contract execution (October 1, 2019).

•

Submittal of DOE and Request for SHPO Review and Comment on a State Undertaking, within
45 days of contact execution (October 25, 2019).

•

Submittal of photographic documentation, within 30 days of SHPO concurrence with DOE
recommendation.

Compensation
The work described under the Scope of Services will be performed on a lump-sum basis. The Verona
DPW will pay Mead & Hunt $11,172 as fees for the work performed under this contract.
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Authorization
The Scope of Services and Compensation stated in this proposal are valid for a period of thirty (30) days
from date of submission. If authorization to proceed is not received during this period, this proposal may
be withdrawn or modified by Mead & Hunt.
Signatures of authorized representatives of the City of Verona DPW and Mead & Hunt shall convert this
proposal to an Agreement between the two parties, and receipt of one signed copy shall be considered
authorization to proceed with the work described in the Scope of Services. All services shall be performed
in accordance with the General Terms and Conditions for Engineering, Architectural, or Consulting
Services, which is attached hereto and made part of this Agreement and labeled as Exhibit A.
We appreciate the opportunity to submit this proposal to the Verona DPW.
Respectfully submitted,
MEAD & HUNT, Inc.

Emily Pettis
Cultural Resources
Attachment

Accepted by:

CITY OF VERONA DEPARTMENT
OF PUBLIC WORKS

Approved by:

MEAD & HUNT, INC.

By:

By:

Name:

Name:

Amy R. Squiterri

Title:
The above person is authorized to sign for Client
and bind the Client to the terms hereof.

Title:

Vice President

Date:

Date

September 5, 2019
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Exhibit A. General Terms and Conditions

Mead & Hunt, Inc.
General Terms and Conditions (“General Terms”) for Engineering,
Architectural, or Consulting Services
Wisconsin
1.

Receipt of the attached signed Contract (Contracts, Proposal, or Letter)
will be considered written authorization to proceed.

2.

Mead & Hunt, Inc. will bill the Client monthly, according to the payment
method set forth in the Contract, with net payment due within thirty (30)
days. Past due balances shall be subject to an interest charge at a rate
of 1% per month. In addition, Mead & Hunt, Inc. may, after giving ten
(10) days’ written notice, suspend service under any agreement until the
Client has paid in full all amounts due it for services rendered and
expenses incurred, including the interest charge on past due invoices.
The fees or rates stated in the attached contract does not include any
applicable state and local sales or use taxes or gross receipts taxes.
Any such taxes shall be the sole responsibility of the Client to pay.

8.

Mead & Hunt, Inc. and the Client agree that the ultimate liability for
contaminants or pollutants regardless of its source, and for the actual,
alleged, or threatened discharge, dispersal, release, or escape of
pollutants, mycotoxins, spores, smoke, vapors, soot, fumes, mold, acids,
alkalis, toxic chemicals, mildew, liquids or gases, waste materials or other
irritants, contaminants or pollutants into or upon land, buildings, the
atmosphere, or body of water shall remain with the Client; and the
responsibility and/or liability for any of the foregoing and for the Ownership
and maintenance of any toxic, hazardous, or asbestos materials relating
to the project shall remain with the Client.

3.

The fees and scope of services stated in the attached document
constitute an estimate of the fees and tasks required to perform the
services as defined. For those projects involving conceptual or process
development service, activities often cannot be fully defined during initial
planning. As the project progresses, facts uncovered may also reveal a
change in direction which may alter the scope. If the Client requests
modifications or changes in the scope of the project, the time of
performance of Mead & Hunt, Inc.’s services and the fees shall be
adjusted before Mead & Hunt, Inc. undertakes the additional work. Mead
& Hunt, Inc. is not acting as a Municipal Advisor as defined by the Dodd
Frank Act.

9.

Client and Mead & Hunt, Inc. shall not, during the term of the Contract or
after the termination of the Contract for a period of one year disclose any
Confidential Information to any person or entity, or use any Confidential
Information to any person or entity, or use any Confidential Information for
the benefit of Client or Mead & Hunt, Inc. as the case may be, or any
other person or entity, except with the prior written consent of Mead &
Hunt, Inc. or the Client, as the case may be, or as required by law. The
term “Confidential Information” means information marked or designated
by Mead & Hunt, Inc. or the Client as confidential. Confidential Information
includes, but is not limited to, ideas, specifications, techniques, models,
data, programs, documentation, processes, know-how, and financial and
technical information.

4.

The Client shall be liable for and shall indemnify and hold Mead & Hunt,
Inc. harmless for all costs and damages incurred by Mead & Hunt, Inc.
for delays caused in whole or in part by the Client’s interference with
Mead & Hunt, Inc.’s ability to provide services, including, but not limited
to, the Client’s failure to provide specified facilities or information, or
inaccuracies in documents or other information required to be provided
by the Client to Mead & Hunt, Inc. Mead & Hunt, Inc. reserves the right
to renegotiate the contract because of any unforeseen delays caused by
events beyond Mead & Hunt, Inc.’s control, such as funding for the
project.

5.

The Client agrees to provide such legal, accounting and insurance
counseling services as may be required for the project.

6.

Mead & Hunt, Inc. will maintain insurance coverage for: worker’s
compensation, general liability, automobile liability, and professional
liability. Mead & Hunt, Inc. will provide information as to specific limits
upon written request. If the Client requires coverages or limits in addition
to those that Mead & Hunt currently has in effect as of the date of the
agreement, premiums for additional insurance shall be paid by the
Client.

7.

The limit of liability of Mead & Hunt, Inc. (including its current or former
employees, officers, directors, or shareholders) to the Client for any
damages will be for a period of twelve (12) months from the date of the
last bill from Mead & Hunt, Inc. being first submitted to the Client
regardless of whether or not such bill was paid by Client, and the extent
that any liability including all damages (direct, consequential, indirect,
incidental, or other damages), claims, costs, expenses and legal fees of
Mead & Hunt, Inc. (including its current or former employees, officers,
directors, or shareholders) and its sub-consultants to the Client or any and
all third parties is limited to the amount of the fees billed by Mead & Hunt,
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Inc. to the Client during the 12-month period prior to the date of the last
bill being first submitted to the Client.

10. Termination of the Contract by the Client or Mead & Hunt, Inc. with or
without cause, shall be effective upon ten (10) days’ written notice to the
other party. The written notice may or may not include the reasons and
details for termination. Mead & Hunt, Inc. will prepare a final invoice
showing all charges incurred through the date of termination; payment is
due as stated in Paragraph 2. If the Client breaches the Contract or if the
Client fails to carry out any of the duties contained in these General
Terms, Mead & Hunt, Inc. may, upon ten (10) days’ written notice,
suspend services without further obligation or liability to the Client.
11. Mead & Hunt, Inc. may release data, models, plans, CAD files, and/or
drawings electronically or by any other means to any other party involved
in the project; and if such release is not provided for in the Scope of
Services, fees may be adjusted before the documents are prepared for
electronic submittal. Data and image files, both electronic and hard copy
(hereinafter “files”) are part of Mead & Hunt, Inc.’s instruments of service
and shall not be used for any purpose other than for the described project.
Any reuse of files or services pertaining to this project or any other project
shall be at the Client’s sole risk and without liability or legal exposure to
Mead & Hunt, Inc. Mead & Hunt, Inc. makes no representation as to
compatibility of electronic files with the Client’s hardware or software.
Differences may exist between these electronic files and corresponding
hard-copy documents. Mead & Hunt, Inc. makes no representation
regarding the accuracy or completeness of the electronic files provided.
In the event that a conflict arises between the signed or sealed hard-copy
documents prepared by Mead & Hunt, Inc. and the electronic files, the
signed or sealed hard-copy documents shall govern. Because information
presented on the electronic files can be modified, unintentionally or
otherwise, Mead & Hunt, Inc. reserves the right to remove all indicia of
Ownership and/or involvement from each electronic display. Under no
circumstances shall delivery of the files for reuse be deemed a sale by
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Mead & Hunt, Inc.

Mead & Hunt, Inc. and Mead & Hunt, Inc. makes no warranties, either
express or implied, of merchantability and fitness for any particular
purpose. In no event shall Mead & Hunt, Inc. be liable for any loss of
profit, delayed damages, or any consequential damages as a result of
reuse or changes to files or any data therein.
12. Mead & Hunt, Inc. will provide services in accordance with ordinary
generally accepted standards of professional practices. Mead & Hunt,
Inc. disclaims all warranties and guarantees, express or implied. The
parties agree that this is a contract for professional services and is not
subject to any Uniform Commercial Code. Similarly, Mead & Hunt, Inc.
will not accept those General Terms offered by the Client in its purchase
order, requisition, notice of authorization to proceed, or any other
contractual document except as set forth herein or expressly agreed to in
writing. Written acknowledgment of receipt or the actual performance of
services subsequent to receipt of such other contractual document is
specifically deemed not to constitute acceptance of any terms or
conditions contrary to those set forth herein. Nothing in the Contract
and/or General Terms is intended to create, nor shall it be construed to
create, a fiduciary duty owed by either party to the other party.
13. Mead & Hunt, Inc. cannot and does not guarantee that proposals, bids or
actual project or construction costs will not vary from the actual and/or
final project or construction costs or that the project or construction costs
will not vary from the final costs of the project. The Client agrees to
indemnify and to hold Mead & Hunt, Inc. harmless for any claim arising
out of or related in any way to project or construction costs even if such
claim arises out of and/or has been caused in whole or in part by
negligence on the part of Mead & Hunt, Inc.
14. If the Client is a municipality or state authority or any government
authority/agency, the Client agrees to indemnify and hold harmless
Mead & Hunt, Inc. for all claims arising out of or related in any way to
acts done by Mead & Hunt, Inc. in the exercise of legislative or quasilegislative functions.
15. Neither the Contract nor these General Terms shall be construed as
imposing upon or providing to Mead & Hunt, Inc. the responsibility or
authority to direct or supervise construction means, methods,
techniques, sequence, or procedures of construction selected by the
contractors or subcontractors or the safety precautions and programs
incident to the work of the contractors or subcontractors.
16. Mead & Hunt, Inc. shall not be liable, in contract or tort or otherwise, for
any special, indirect, consequential, or liquidated damages including
specifically, but without limitation, loss of use, loss of profit or revenue,
loss of capital, delay damages, loss of goodwill, claim of third parties, or
similar damages. Mead & Hunt, Inc. shall not be liable for any loss due to
terrorism.

negligence in performing any services in connection with this agreement
even if such claim arises out of and/or has been caused in whole or in part
by negligence on the part of Mead & Hunt, Inc.’s current or former
employees, officers, directors or shareholders. Therefore, notwithstanding
anything to the contrary contained herein, the Client agrees that the
Client’s sole and exclusive remedy, for any breach of contract or any
negligent performance of services in connection with this agreement shall
be a claim against Mead & Hunt, Inc., and any claim, demand, suit, or
judgment shall be asserted only as against Mead & Hunt, Inc.’s corporate
entity, and not against any of Mead & Hunt, Inc.’s current or former
employees, officers, directors, or shareholders, and the Client covenants
not to sue these individuals. Each of Mead & Hunt, Inc.’s current and
former employees, officers, directors or shareholders are made express
beneficiaries of this Paragraph.
19. None of the rights and/or obligations of either party hereunder may be
assigned except with the prior written consent of the other party, and any
attempted assignment without such consent shall be void.
20. The limitations and indemnity provided herein shall not apply to the willful
or intentional acts of Mead & Hunt, Inc. or its employees, shareholders,
officers, or directors. The Client acknowledges and agrees that it has had
an opportunity to negotiate with respect to the limitations of the General
Terms and understands and agrees that if those Paragraphs were not
included herein the fees for the services provided in connection with the
General Terms and Contract would be significantly higher. The Client
further acknowledges that it is a sophisticated party with experience in the
acquisition of design services.
21. If a dispute arises out of or relates to the Contract and/or General Terms,
or its breach, the parties shall endeavor to settle the dispute first through
direct discussions. If the dispute cannot be settled through direct
discussions, the parties shall endeavor to settle the dispute by mediation.
If mediation is unsuccessful, then the parties may exercise their rights at
law.
22. If any term or provision of this Contract is held unenforceable, then such
provision will be modified to reflect the parties' intention. All remaining
provisions of this Contract shall remain in full force.
23. Nothing contained in the Contract or the General Terms shall create a
contractual relationship with or a cause of action in favor of a third party
against Mead & Hunt, Inc. Mead & Hunt, Inc.’s services under the
Contract are being performed solely for the Client’s benefit, and no other
party or entity shall have any claim against Mead & Hunt, Inc. because of
the Contract or General Terms or the performance or nonperformance of
services hereunder.
24. The General Terms and the Contract shall be construed and interpreted in
accordance with the laws of the state of Wisconsin. No action may be
brought except in the state of Wisconsin.

17. The Contract and these General Terms contains the entire understanding
between the parties on the subject matter hereof and no representations,
inducements, promises or agreements not embodied herein shall be of
any force or effect, and these General Terms supersedes any other prior
understanding entered into between the parties on the subject matter
hereof. The Contract and General Terms do not create any benefits for
any third party. No waiver of compliance with any provision or condition
hereof shall be effective unless agreed in writing duly executed by the
waiving party.
18. The parties agree that Mead & Hunt, Inc.’s services in connection with the
Contract and General Terms shall not subject any of Mead & Hunt, Inc.’s
current or former employees, officers, directors or shareholders to any
personal legal liability for any breaches of this agreement or for any
WI General Terms and Conditions 1-16
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ORDINANCE NO. 19-940
AN ORDINANCE CREATING SECTION 6-2-18
OF THE CODE OF ORDINANCES, CITY OF VERONA, WISCONSIN
RELATING TO CLUSTER MAILBOXES
The Common Council of the City of Verona, Dane County, Wisconsin, do ordain that
Section 6-2-18 of the Code of Ordinances, City of Verona, Wisconsin is created to read as
follows:
Sec. 6-2-18 – Cluster Mailboxes.
(a)

Definitions.
(1)
A Cluster Mailbox Unit (CBU) is a centralized structure housing multiple
mailbox units to serve each residential dwelling for the express purpose of regular mail
delivery.

(b)

Regulations.
(1)
CBUs shall be located on an outlot or a lot dedicated to a homeowner’s
association or a managing entity and are prohibited within the public right-of-way. The
location of the CBUs shall be determined by the City.
(2)
Installation of CBUs and any associated shelters, lighting, parking, and other
related amenities shall be the responsibility of the developer, subject to approval of the
City, and shall not adversely impact sight distance to any driveway or road intersection.
a.
CBUs shall be located within an amenity center, if one is proposed for the
development.
b.
CBUs shall be located in area(s) that will best allow for vehicle stacking
or parking without creating pedestrian safety or vehicle safety issues.
c.
Access to CBU(s) shall comply with the Americans with Disabilities Act
and any applicable State of Wisconsin disability law standards.
d.
Any sidewalks required by other provisions of the City of Verona Code of
Ordinances shall apply to the location of the CBUs.
e.

CBUs shall be installed according to manufacturer’s standards.

f.

CBUs shall be installed on concrete pads poured behind the sidewalk.

1

g.
CBUs and any associated shelters shall be exempt from setback
requirements.
h.
CBUs and any associated shelters shall meet or exceed all applicable
building code standards.
i.
Locks, keys, and assignments of mailboxes shall be done through the
United States Postal Service.
(3)
Maintenance of CBUs and any associated shelters, lighting, parking, and other
related amenities shall be the responsibility of the homeowner’s association or managing
entity. This includes, but is not limited to:
a.
Keeping the CBUs and any associated shelters, parking, and other related
amenities clear of debris and obstacles.
b.
Within twenty-four (24) hours after the cessation of any fall of snow,
removing, or causing to be removed, snow and ice from the CBUs and any
associated shelters, parking, and other related amenities, and adjacent sidewalks,
walk-ways, or cross-walks. This includes the full width of sidewalks, walk-ways,
or cross-walks.
c.
If the homeowner’s association or a managing entity fails to properly
maintain the CBUs and any associated shelters, parking, and other related
amenities, and adjacent sidewalks, walk-ways, or cross-walks pursuant to this
section, the City may perform the maintenance work, including, but not limited to,
snow and ice removal. The cost and expense for work shall be imposed as a
special charge against the lots that utilize the CBU, and the cost and expense shall
be collected in the same manner as other special taxes.
d.
No person shall deposit or cause to be deposited any snow or ice taken and
removed from the CBUs and any associated shelters, parking, and other related
amenities upon any sidewalk, alley, parkway, public place, street in the City, or
property owned by another individual or entity.
The foregoing ordinance was duly adopted by the Common Council of the City of Verona
at a meeting held on _______________________, 2019.

CITY OF VERONA

____________________________
Luke Diaz, Mayor
2

(seal)
____________________________
Ellen Clark, City Clerk

ENACTED:

___________________

PUBLISHED:

___________________
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CITY OF VERONA
MINUTES
PUBLIC WORKS/SEWER & WATER COMMITTEE
MONDAY, FEBRUARY 25, 2019

1.

The meeting was called to order by Mr. Kemp at 5:15pm.

2.

Roll Call: Present: Chad Kemp, and Sarah Gaskell. Also present: Theran Jacobson, Public Works Director; Adam
Sayre, Interim City Administrator; Katherine Holt, Community Development Specialist; Fred DeVillers, FDG; Bill
Dunlop, JSD; Thomas Torro, JSD.

3.

MOVED by Kemp, seconded by Gaskell, to approve the minutes of the February 11, 2019 meeting of the Public
Works/Sewer and Water Committee. Motion carried 2-0.

4.

Discussion regarding insurance claim at 308 Valley View St.
The Public Works/Sewer and Water Committee may convene in a closed session, as authorized by Wisconsin
Statute 19.85(1)(g), for the purpose of conferring with legal counsel for the governmental body who is rendering
oral or written advice concerning strategy to be adopted by the body with respect to litigation in which it is or is
likely to become involved. The Public Works/Sewer and Water Committee may reconvene in an open session to
discuss and take action on the subject matter discussed in the closed session.
MOVED by Kemp, seconded by Gaskell, to convene in a closed session for discussion. On roll call: Gaskell – Aye;
Kemp – Aye. Motion carried 2-0.
The Public Works Sewer and Water Committee convened in closed session at 5:18 p.m. Sayre, Holt, Montpas,
and Jacobson remained for the closed session.
Open session was reconvened at 5:22 pm. Evan Touchett arrived 5:24pm.

5.

Discussion and action regarding Whispering Coves subdivision.
Jacobson presented where Whispering Coves is located.
Jacobson stated that the topics for discussion are terrace widths, right-of-way widths, intersection dimensions,
and cul-de-sac medians. Touchett has concerns with storm water management facilities and where the water
will flow. Another concern is pedestrian crashes, which Jacobson has requested crash data for the City of Verona
from 2014 to 2018. Gaskell has concerns with the severity of crashes versus the speed. She wanted feedback
about the school site for this area from Verona Area School District as well as a 3-D rendering of Whispering
Coves. Jacobson stated that no one expected the 3-D rendering of the site to the presented this evening.
Jacobson pointed out that the terrace width would work with 8 feet from back of curb (at the street) to
sidewalk, which is the proper measurement. All of the cross-sections from the developer are a minimum of 6
feet for the terrace and not 8 feet.
Gaskell commented that based on the current snow, 6 feet is not going to be wide enough for a terrace based
on the public calls that she is receiving regarding snow storage.
Bill Dunlop, JSD Professional Services, replied that a minimum of 6 feet allows for meandering walkways. The 80
foot right-of-way road cross-sections have 13.5 foot terrace. The cul-de-sacs contain a minimum of 6 feet for the
terrace.
Touchett stated that the cul-de-sacs are the ones that need snow storage the most for a wider terrace. Why are
you (developers) not doing it for the width of the terraces?
Fred DeVillers, Forward Development Group, replies that a wider terrace would not fit, but proposed to place
snow storage in the cul-de-sac bulbs. If the cul-de-sacs are shrunk, the cul-de-sac may not meet the required fire

truck turning radius. The overall geometry of the property will not fit everything that is wanted inside of it. All of
the elements that are being proposed will not fit due to grading and widths for the roadways. The engineers and
surveyors cannot get wider terraces and wider roads to work. The development has lost 50 lots from the initial
design.
Jacobson presented a figure that notes in different colors the cross-section widths on the developer’s phasing
map. The main streets A, R, and B are 40 feet face to face, which is acceptable. The green and red lines on the
map represent 32 feet face to face with 60 feet and 66 feet of right-of-way, which are a concern.
Kemp asked where the extra two feet for the terraces would occur.
DeVillers stated that the extra two feet for the terraces would come from the lots. He pointed out that the mass
majority of the streets are 10-12 foot wide range for the terraces. The majority of the lots that would be
impacted by a wider terrace are in cul-de-sacs.
Touchett replied that a different way to state this is that only 5 percent of the lots would be the ones affected.
Dunlop stated that 66 feet of right-of-way with 40 feet of pavement is for Streets A, B, & R and these have a 7
foot terrace. Cul-de-sacs have a 6 foot terrace. Hemlock Drive has a 10 foot terrace; however, 66 feet of right-ofway and an 11 foot terrace are typically done for most of the residential streets. The main residential streets
contain 66 feet of right-of-way with 32 feet of pavement and have an 8 foot wide terrace. The drawings from
JSD show a 6 foot minimum terrace even though the sidewalks are meandering in the terraces. The sidewalks
will be in the right-of-way not in easements. Streets A and B have room to meander.
Jacobson stated that the pavement width for Hemlock Drive needs to be 44 feet face to face as previously
discussed with Staff numerous times.
Dunlop replied that Hemlock Drive is tapering down to 40 feet face to face, but will verify that the width
matches to the next intersection.
Gaskell asked how the meandering would work as we have 6 feet of terrace for a certain distance and then the
terrace would widen.
Dunlop replied that JSD discussed with Sayre, Holt, and Jacobson on December 2018 about the meandering
sidewalk with a minimum terrace of 6 feet. These parties all agreed to the 6 feet.
Sayre replied that the Public Works Sewer and Water Committee recommended on February 11, 2019 for a
minimum terrace width of 8 feet, which is after the December meeting.
Kemp mentioned that the sheets and drawings should have the actual terrace widths shown.
Gaskell asked if there were visuals for the meandering sidewalks. Typically, sidewalks should be more direct
instead of meandering as people are trying to get from point A to B especially near the school. It is an amenity to
have a meandering sidewalk until all the snow is in their driveway.
Touchett stated that he wants a minimum of an 8 foot wide grassed terrace.
Kemp stated that he likes this project with the larger lots and different building sizes. Does changing the terrace
width from 6 feet to 8 feet cause problems?
DeVillers replied that JSD would have to look into the setback requirements to verify they can be met. The
smallest diameter for the cul-de-sac bulb is 76 feet. He pointed out that that the cul-de-sacs are one-way streets
with wider distances between driveways than what is typically in a cul-de-sac in the City. The mailboxes are not
located inside the terraces as individual mailboxes, but will be ganged mailboxes.
Jacobson noted that Pollow Road is buried with snow right now in the center of the cul-de-sac bulb island.
Cabrillo Court is another one with snow inside the cul-de-sac bulb island. Typically, the City pushes more snow
than we haul out.
Gaskell asked the applicant if they are fine with a 6 foot terrace for the cul-de-sac and push snow inside the bulb
of the cul-de-sac. This might be the trade-off for allowing a 6 foot wide terrace and not having a park in the bulb.
Touchett asked if there were walking paths through the cul-de-sacs. He wants 66 feet of right-of-way unless
otherwise stated. He has concerns regarding the total number of water ponds and the maintenance associated
with them.
DeVillers replied that the paths were removed from internal to the cul-de-sac bulbs, but sidewalks were placed
around the outside of the bulbs.
Dunlop discussed the storm water ponds. The volume of pond is driven by the regulations for a closed kettle and
the topography. We have to hold water in one spot and infiltrate it to another spot. Dunlop referenced a
drawing that listed out the ponds with identification numbers. Ponds 8 and 10 are connected by a pipe and the
green space between the two ponds is the trails. The entire back to back Capital Area Regional Plan Commission

(CARPC) requirement is held in the natural conservancy park vicinity. We have consolidated basins as much as
possible. Pond 5 is a large complex. Ponds 2, 4, and 7 collect water from off-site. Dunlop discussed where the
water is getting pumped to various sites. Everything will run down the east-west path.
Touchett asked if there are redundancies built into the system.
Dunlop replied that yes there are redundancies. One pump runs at a time unless there is a need (i.e. emergency
situations) to run both at the same time. There will be an electric source and a generator as a second power
source. Water would be pumped from west of pond 4 through pond 7. The payment of the pump will be
determined in the developer’s agreement.
Jacobson expressed his concern regarding pond 2 and the ability to get adequate access to get to the pond for
maintenance. The City would need direct access via the green area and ensure that there is adequate space.
Sayre replied that Staff has no interest in operating or paying for the water feature or pump.
Dunlop commented that the road to the school will move south a bit. The school would move south and the lots
currently located in the south would move to the north. This change will be submitted Thursday, February 28,
2019. Street F, which abuts the school, has 32 feet of pavement with 66 feet of right-of-way.
Touchett is concerned that there will be lots of cars parking on-street with lots of traffic. The road by the schools
seems narrow especially with on-street parking. The City could do alternate side parking, which is a terrible idea
as all will want to have parking on both side of the street.
Gaskell asked how much parking will be required on-site. Has the school boundary area been determined? This
would help to determine how buses and students will arrive to the school as well as if there is enough room
from CTH PD. She discussed parking for other schools and what is allowed such as New Century.
Sayre stated that the school will meet the parking requirements, but the after school events will be the problem
or PTO evening events. Glacier Edge is the last school approved and met the requirements; however, the parking
design is a horrible design. Bus drop-off and a big lot is the ideal design.
Tomas Torro, JSD Professional Services, discussed the elementary school in Waunakee and how the traffic flow
functions, which is located on a narrow residential street.
Jacobson stated that the school should be located on a major collector. The school road should have 8 foot wide
terraces at a minimum with parking restrictions. A minimum of 66 feet of right-of-way should occur throughout
the property.
MOVED by Touchett to direct the developer to establish a minimum 8 foot grass terrace from back of curb to
sidewalk and a 66 foot minimum right-of-way.
Gaskell asked what the right-of-ways are for Streets G through H and J through L. The drawings should 62 feet of
right-of-way. Why would we need a minimum of 66 feet of right-of-way for these roads?
No action taken.
MOVED by Gaskell, seconded by Kemp, for an 8 foot minimum terrace. Motion carried 3-0.
MOVED by Touchett, seconded by Kemp, for a minimum of 66 feet of right-of-way unless larger roads require a
greater width. Opposed by Gaskell. Motion carried 2-1.
6.

MOVED by Touchett, seconded by Kemp, to adjourn at 6:17 p.m. Motion carried 3-0.

CITY OF VERONA
MINUTES
PUBLIC WORKS/SEWER & WATER COMMITTEE
MONDAY, APRIL 22, 2019

1.

The meeting was called to order by Mr. Touchett at 5:21pm.

2.

Roll Call: Present: Evan Touchett, Chad Kemp, and Sarah Gaskell. Also present: Theran Jacobson, Public Works
Director; Jeff Montpas, City Engineer, AECOM; Adam Sayre, Interim City Administrator; Carla Fischer, AECOM;
Bill Dunlop, JSD; Tomas Toro, JSD; Fred DeVillers, FDG.

3.

MOVED by Touchett, seconded by Kemp, to approve the minutes of the April 8, 2019 meeting of the Public
Works/Sewer and Water Committee. Motion carried 3-0.

4.

Mr. Jacobson stated that Construction Related Services for transportation improvements adjacent to west side
Verona High School campus was outside of the staff ability for the City to handle, and that the City would
contract this out and act as a pass-through for this project, and pass the costs along to the VASD. Mr. Jacobson
detailed the research the city has done to review the possible contractors and recommends KL Engineering. Mr.
Jacobson informed the VASD last month and previous Friday that the City would be contracting this out, and he
had not heard back from VASD regarding this.
MOVED by Gaskell, seconded by Kemp, to recommend approval of professional services agreement for
Construction Related Services for transportation improvements adjacent to west side Verona High School
campus with KL Engineering, contingent upon legal review by the council, and not to exceed $293,884.00.
Motion carried 3-0.

5.

Mr. Jacobson listed a review of past discussion items concerning Whispering Coves Subdivision, including
minimum right-of-way widths, school site location/traffic and road adjacent to the school and storm water
management facilities.
Review of most current submittal from Mr. Dunlop:
• Only one retaining wall SE corner near pond between Kettle Creek North
• Working with landowner to south to combine basins
• East 40 basins resized larger to handle events so there is no requirement for individual lots; volume
control, treatment and infiltration for back-to-back 100 year events can be handled by the basins
• Likely basins will be combined to circle the conservancy
• Includes control for school site and east 40
• Pump station operations three modes:
o Continual flow to have an amenity.
o Need for infiltrate because of a storm event, pump either into that amenity which would run
through different infiltration ponds or into a specific filtration pond through valving. Valving
would be controlled from the panel at the pump station.
o After catastrophic event, after infiltrate for 48 hrs, give the basins a rest and pump excess to
west to the dry trib.
• Currently doing a sensitivity analysis to determine how much of the development they can construct
without having to construct a force main to the west
• Experience in Stoughton: they were able to do phase I and II before needing the emergency element
• No sense putting force main in before needed

Mr. Touchett: Will you cover insurance policy for basements that flood after first two phases are built?
Mr. Dunlop: The analysis has been done that shows basement elevations are two feet above back-toback 100 year events. Stoughton example increases confidence. Sensitivity analysis will provide force
main construction information.
Mr. Jacobson: What storm event will get to within two feet of freeboard requirements without pumps?
4”?
Mr. Dunlop: We will do that sensitivity analysis with pumps running and with pumps failing.
There were several continued questions and clarifications by Committee members on timing.
Mr. Touchett: What’s the impact on the Backus property? Will that be part of analysis?
Mr. Dunlop: Yes, that analysis has already been done and Carla Fischer can talk to that. Both 100 year
event and back-to-back 100 year events stay under elevation of existing property.
Continued discussions on 500-year or worse events, number of pumps, pump noise levels.
Public Works Committee indicated they would likely not support channel and continuous pumping.
Costs of additional wear and tear on pumps and lift stations for a visual amenity should not be
supported by rate payers.
Mr. Jacobson: In order to meet infiltration requirements, developers will have to move water around
on-site.
Mr. Dunlop: Yes, we will have to. Eastern 40 of residential area drains to basins and there is no soil
there that can infiltrate. We will have to pump it up to infiltrate.
Ms. Fischer: How big will the main infiltration basin have to be to meet the requirements without recirculation? 4x? 2x?
Mr. Dunlop: Physically I don’t see how that’s going to work. If I remember from Cory’s analysis, it’s a
function of topography of the lot and there’s not enough area of soil to do what you want to do, and
everything to the east is already downstream of that spot, so we already have to pump it there
anyways just to get the infiltration requirements for that portion, which is roughly 80 acres.
Mr. Toro: What we are trying to do here is use a resource that we have that would otherwise be dry.
Once a storm is over, the water that would naturally reach that area will dissipate, and instead of
pumping excess water elsewhere to the dry trib, to pump it here instead.
Continued discussions on environmental waste of constant pumping, and not using more natural
draining processes.
Ms. Gaskell: Amenity not needed. No need for the City to set a precedent of coming to an agreement
with a developer for having an amenity.
•

School road width did not change, right-of-way to stay within 66’ minimum. School site is still in limbo.
Ms. Gaskell: From the trail perspective, can we run it from where it’s popping into the school site on
the north there, out to McKee as well?
Mr. Dunlop: There are some significant grade issues there, we could not get it ADA accessible. That’s
why we show the path along the roadway, the grades even out. It would be a more suitable route.
Continued discussion on switchbacks and kids on bikes, snowplowing operations, pathway networks,
sidewalks maintained by PW must be at least 6’.

•

Mr. Jacobson: Intersection approaches are still showing sweeps, that’s a racetrack. Design standards
that the FDM has that Montpas can provide, there should be a 13 degree skew
Mr. Dunlop: We are trying to keep that feature in there to keep the traffic flowing.
Mr. Jacobson: We use the standards on urban streets in Verona, and they slow people down. No one

will yield otherwise. It will accommodate pedestrian crossings.
Ms. Gaskell: We are more concerned with safety than keeping traffic moving, especially near schools. I
have no problem with people stopping there.
Mr. Jacobson: I still don’t like the geographics of these intersections, I’d rather see less of a skew. This
is probably more like 40 degrees. Less will slow drivers down.
No action taken. Touchett left the meeting at 6:00pm.

6.

MOVED by Kemp, seconded by Gaskell, to adjourn at 6:16pm. Motion carried 2-0.
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